
 

 

        

Woodside Academy  

JOB DESCRIPTION 
 

  

                                    

Post held:  Class Teacher 

 

Job Purpose: To ensure that high quality Teaching and Learning is in 

place for all pupils  

 

Salary scale: MPS/UPS plus SEN 1 point 

 

 

 

 

This post is subject to the conditions of employment of teachers contained in the 

School Teachers’ Pay and Conditions Document, the Education Act 1997, the 

required standards for QTS, other current educational legislation and the 

school’s articles of government.  At all times having due regard to the health and 

safety of children, staff and visitors. 

 

This job description may be amended at any time following discussion between 

the Head Teacher and member of staff, and will be reviewed annually. 

 

 

Key Tasks and Responsibilities 

 

Purpose 

 

To be responsible for a small class of pupils with complex needs including 

autism and moderate learning difficulties. This will be achieved by: 

 

 Being  an outstanding teacher 

 Having excellent communication and interpersonal skills 

 Having  evidence of experience in meeting the needs of pupils with a 

range of complex needs or being willing to undertake training 

 Being resilient with a commitment to continuous development 

 

General Responsibilities 

 

 Being able to work effectively with class based support staff working with 

pupils that face barriers to their learning 



 

 

 Provide high quality lessons and interventions 

 Meet regularly with parents, carers and other stakeholders to ensure that 

pupils needs are being met 

 Ensure that any statutory functions for pupils with SEN are completed in 

good time and are of high quality 

 Work closely with the Assistant Head for your phase to ensure that 

provision is of the highest quality and that support is closely monitored 

and evaluated 

 

 

Strategic direction and development of provision– with the support of, and 

under the direction of the Assistant Head Primary to: 

 

 Ensure all pupils have access to a broad, balanced and relevant 

curriculum; 

 Devise and promote plans to ensure the needs of pupils with SEN are 

met; 

 Regularly monitor progress against targets for pupils by accurate 

assessment and planning and delivering high quality teaching; 

 Ensure that all statutory requirements for pupils are adhered to  

 Keep up to date with relevant local and national information relating to 

pupils with SEN; 

 Work closely with the Assistant Head of your phase and the Senco, liaise 

with staff, parents and carers, external agencies and other schools to 

maximise support and ensure continuity of educational provision. 

 Develop partnerships with parents to ensure that their views are 

considered and acted upon appropriately; 

 Ensure that pupils are enabled to share their views and that these are 

acted upon appropriately. 

 To maintain accurate assessments and records of children’s progress, 

using them to set the next steps in their development, reporting progress 

to parents/carers as necessary. 

 

Teaching and Learning 

 

 Be an excellent teacher 

 Be able to work with pupils with a range of complex needs 

 Be able to promote pupil independence 

 Support pupil transition including the development of highly effective 

induction and exit arrangements 

 Promote high standards of behaviour and support the development of 

appropriate behaviours for learning 

 

 

 

Recording, Assessment and Reporting 

 

 Set targets for raising achievement. 



 

 

 Manage a range of data and information on individual pupils and groups 

from a range of stakeholders 

 Contribute to the Annual review process and to ensure that all reports are 

accurate, of high quality and available for all stakeholders in a timely 

manner 

 Provide high quality information to parents and carers keeping them 

informed about their children’s progress 

 

 

General 

 

 Take on any additional responsibilities which might, from time to time, be 

determined. 



 

 

Class Teacher Person Specification 

Please ensure you address these within your application form  Essential Desirable 

Qualifications 

 DFE Qualified Teacher Status 

 in the teaching of pupils with a range of Special Educational 

Needs (SEN) including Autistic Spectrum Disorder (ASD) 

 

* 

* 

 

 

* 

Experience 

 Relevant experience of EYFS/KS1 which must include a 

proven track record of good or outstanding classroom teaching.  

 Experience of monitoring, tracking and being accountable for 

the progress and achievement of pupils. 

 Experience of successful working with pupils with SEN 

including pupils with ASD 

 Of working collaboratively within a team approach 

 Of leading successful team/s and initiatives 

 

 

* 

* 

 

* 

 

* 

* 

 

 

 

 

 

 

 

 

* 

Knowledge and Skills 

 In depth knowledge of the components which lead to good and 

outstanding teaching and learning 

 Knowledge of needs and pupils abilities arising from a range of 

SEN and Autism 

 Knowledge of equipment and resources to support pupils 

learning 

 Knowledge of strategies to promote inclusion within the 

classroom 

 Good interpersonal skills 

 Excellent oral/written communication skills 

 

* 

 

* 

 

 

* 

 

* 

* 

* 

 

Competencies 

 Ability to liaise effectively with parents/carers other 

professionals.  

 Ability to adapt readily to change and work across a variety of 

situations. 

 Ability to inspire confidence in pupils and colleagues. 

 Ability to use initiative and work independently. 

 Ability to offer support & training.  

 Ability to work under pressure, prioritise tasks and meet 

deadlines.  

 Ability to use ICT as a management and communication tool 

 

* 

* 

 

* 

* 

 

* 

 

 

* 

 

 

 

 

 

 

* 

Other requirements 

 To be organised and structured to support pupils learning. 

 To be approachable, flexible, friendly and calm. 

 To adopt a positive, enthusiastic and empathic approach 

 Willingness for improving knowledge and practice in the field of 

SEN and Autism 

 Contribute to whole school aims, policies and practices 

 Ability to speak with confidence and accuracy, using accurate 

sentence structures and vocabulary 

 Ability to choose the right kind of vocabulary for the situation in 

hand without a great deal of hesitation 

 Ability to listen to customers and understand their needs 

 Ability to tailor your approach to each conversation to be 

appropriate to the customer, responding clearly with fine 

shades of meaning, even in complex situations. 

 

* 

* 

* 

* 

 

* 

* 

 

* 

 

 

* 

 

* 

 

 

 


